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Termination of Fellowships Quick Reference Guide
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Terminations

The Termination Notice documents the termination of NRSA fellowships and appointments to
NRSA training grants.

It may also be used to document the termination of appointments to non-NRSA institutional
research training programs (e.g., NLM T15°s), research education awards (e.g., R25), and
institutional career development awards (e.g., K12).

For non-NRSA awards, please refer to the Funding Opportunity Announcement or Notice of
Award to determine whether a termination notice is required.

Note that the flow below is for institutional research training programs. The flow for terminating
fellowships, career development awards, and research education awards, if applicable, differs.

Quick Reference:
http://era.nih.gov/files/termination appointment.pdf

¢ |nitiates termination notice
Routes to trainee

Completes termination notice
Routes to PD/PI

Reviews termination notice
Routes to BO

Reviews termination notice

Routes to Agency

Reviews termination notice
Approves termination

Agency

Figure 1: Termination Process Flow
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Terminating Fellowships

Users can initiate and submit termination notices for fellowships via xTrain. Once the
Fellowships are terminated, they will be automatically closed. As with training appointments,
institution users will be able to terminate Fellowships early. Internal users will not be able to
accept the TN until the Fellowship award is revised to show the new end date.

* |nitiates termination notice
e Routes to sponsor

¢ Reviews termination notice
e Routes to BO

e Reviews termination notice
e Routes to Agency

e Reviews termination notice
V=552 * Approves termination

€€€<KC

The Termination Notice for a Fellow can be initiated by the PD/PI (Fellow), business official
(BO), Sponsor or Sponsor Delegate. The flow diagram indicates the preferred process: the
Fellow initiates the termination notice; the Sponsor routes and certifies it; and the business
official submits it to the Agency.

The individual that initiates the award termination is the user.

e The user locates the most recent Fellowship and displays its Trainee Roster screen.

e The user selects Initiate Termination Notice.

e The Termination Notice screen is displayed with fields pre-populated with data from the
eRA system.
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e The user reviews the Termination Notice and makes any necessary edits/additions (such as
updating the email address of the PD/PI (Fellow) and entering/uploading the training
provided).

e The user routes the Termination Notice onward to the next reviewer.

NOTE: For Federal or Foreign (the Institution is outside the US) Fellowships, the PD/PI
(Fellow) and the Sponsor, as well as the BO, can submit the Termination Notice.

e The Termination Status is set according to the role of the individual who initiated it: /n
Progress Pl, In Progress Sponsor, or In Progress BO.

e Except for Foreign or Federal Fellowships, the Fellowship must be routed to the BO for
submission to the Agency.

e Only the principal investigator (PI) can modify the stipend on an early termination for T, K
and R grants—delegates cannot modify the stipend. On fellowships, the business official
can make changes as well.

NOTE: (If no action is taken):

e Termination Notices are automatically routed from the Sponsor to the BO after 14 days
e Termination Notices are automatically routed from the PD/PI (Fellow) to the BO after 14
days

Refer to the following topics for step-by-step instructions:

Initiate a New Termination

Process New Termination
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Who Can Initiate/Submit Termination Notices

xTrain users with the following eRA Commons roles can initiate a termination notice:

Principal Investigator (PI) — this role includes Fellows
Assistant (ASST) with a PD/PI xTrain-delegated role
Business Official (BO)

Sponsor (for fellowships)

Sponsor Delegate (for fellowships)

Only the BO can submit a Termination Notice (TN) to the Agency for NRSA appointments and
fellowships.

Only the PD/PI can submit a Termination Notice for career development awards (e.g. K12, KL2,
and KM1) and research education awards (e.g. R25, R90). The BO is not involved.

For Federal and Foreign fellowships, the PD/PI (Fellow), and the Sponsor can submit the
Termination Notice. For more information see Appendix B — Termination Notice (416-7 Form).
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Initiate a New Termination by PD/PI

PD/PIs are responsible for initiating new terminations for funded budget periods.

Initiate a new termination

1. Inthe Awarded Grants table, click the hyperlinked grant number to display the Trainee
Roster screen.

2. Locate the trainee you wish to terminate. The Filter table field can be used to locate
someone quickly if desired.

Tralnes Mame Appointment Status  Teswination Status  Appt Type  ApptStart  Appt End Termiration Date  Mum of Manthe And Days Degres Level
STISHLOOTE90-38
Curis, Mans [= o [ e ] 0072088 022R20E 2 manths @ da =D

Qs = 5

3. Click the E Actions button and select Initiate Termination Notice. The Termination
Notice screen is displayed with some fields pre-populated with data from the system.

NOTE: The Initiate TN menu option will not display if there is an existing WIP appointment
for the same Trainee.

Page 6 March 30, 2023
eRA Communications & Documentation Team



Gra

xTrain for Institution Users:

Termination of Fellowships Quick Reference Guide

Termination Notice
Ruth L Kirschstein Mational Research Service Award

Details for 1T2IHLAEETERIE ..

darant Mansgement Spacialist

Program Official

B s, ciept B Aotwn Slaniees
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Budget Perica Fiscal Yaur Project Perind

D03/ /022 - DBA20E3 anz 05011580 - DEA1,2025
Curie, Marig =
EEDEED

toid HASA Support Under This fsard  Degree Rouiing Histos

Termination Data: = Businmus Official «

m

1 Rasuks

Suppart

L] Fear Start Date  Ind Date  Date

Termiration

Amourt of SgipendSalsry Amount

Uandard Stipend

Hurmber of
Mcathainays

Speciaty
Fanding

1234367 38 01012003 OR/T8073

Totals: 54322

[ Other Relevant PHS

Currently pasticipating in MM Loan Repaymest Program

Natisnal Health Sarvica Corps Stholarship »
o
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o

Crther Kirichwtmin-NESA training awards or fellowships
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B8 Post Award Details
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ke Action

028/2083
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EE Training Received €
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o [t
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H ofhes, please describe

Paost Award Mailing Address

Acldre Line 1
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)
=l s Draft

B Save i Draft
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Complete the Termination Notice

1. Complete the Termination Notice. Required fields are marked with a red asterisk (*).

Tip: For form completion instructions and the form itself, click
http://grants.nih.gov/grants/funding/416/phs416-7.pdf.

Below are some key things to note while completing the form:

The Termination Date format is MM/DD/YYYY.
No commas or decimals are allowed in the Amount of Stipend/Salary field.

All comment text boxes are limited to 2000 characters.

Bow N

Only the business official can submit the Termination Notice to the Agency for NRSA
appomtments and fellowships. For career development awards (e.g. K12, KL2, and KM1)
and research awards (e.g. R25, R90), only the PD/PI can submit the termination notice.

5. Only the PD/PI can modify the stipend on an early termination for T, K and R grants—
delegates cannot modify the stipend. On fellowships, the business official can make changes
as well.

IMPORTANT: You must select the name of the business official (BO) who will submit the
termination notice to the agency.

Save Draft

Save as Draft

1. Click the Save as Draft button. A confirmation message displays.
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Review Termination Form for Save x
Termination
Trainee Grant Number
Curie, Marie 1T230K456789-08
o B nd Edit d save

2. Click the Save button. Your edits are saved and the form remains in your queue. The
draft form is saved and displayed for review; in addition, new options are added to the Take

Action section.

Route new termination to trainee

Save & Route to Trainee -)

Comments

Comments

1. Add comments to the Comments field if desired.

2. Click the Send button. A confirmation message displays.

March 30, 2023
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Save & Route to Trainee X
]-:rl-'1|-'1-.1liL'-'|
Trainee Grant Number
Curie, Maria 1T23HL456T89-38
Go Back and Edit «d Save & Route to Trainee

3. Click the Save & Route to Trainee button. The system will check the form prior to
routing. Any identified errors must be corrected prior to routing. Warnings may be addressed
at your discretion. A confirmation message is displayed at the top of the screen indicating
that the Termination Notice has been successfully routed to the trainee. The status of the
termination is changed to In-Progress Trainee.

Termination MNotices @

ceessl Cuti M Termisation faim for Grant number. 1 TI3HLASETES-28 & rautid 8o trairee o Wad b ? L 172043 GRMT 0400 Barm Crarglght Tire

4. The Routing History tab in the trainee section contains a list of the actions taken on the
termination. The first item in the history reflects the current state of the termination.

Curie, Mana =

| Torminasion L par-noc ] ia Progroa i |

Carrent Reviewer
Id  Event Action Taken By ©  Action Date Action Taken Current Stabus Comments

SELODOWSKA 0322033 5230 Roubed ta Fragiess

Gura, hanie
Tt PH Trainee Traines

SHLODEWEHA 222003 %25 Inidiabed by P ress P BRLOTOWSHA
SALCMEA BALOMES

The status of the termination is changed to In-Progress Trainee.

Trainee processes form

After receiving an email about the termination and logging into xTrain, the trainee reviews and
completes the necessary information. The trainee then routes the Termination Notice back to the
PD/PI.

The system will check the form, and any identified errors must be corrected prior to routing.
Warnings may be addressed at your discretion. If no errors are encountered, the termination
status becomes In-Progress PI.
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Complete the termination

You will receive an email when the trainee has reviewed and completed the notice and routed it
back to you.

1. Inthe Awarded Grants table, click the hyperlinked grant number to display the Trainee
Roster screen.

2. Inthe In Progress section of the grant details, click the Terminations button.
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Select Grants to Display Years With Pending Forms v

1T23HL456789-38

Budget Period: 09/01/2022 - 08/31/2023

@ In Progress

<4 Start New

Pre-Doc Months Overage: 48

Awarded 0

Post-Doc Months Remaining: 0
Awarded 0
Accepted 0
Short Term Months Remaining: 0
Awarded 96 |
Accepted 0
See Slots
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The Pending Terminations Forms screen is displayed.

Pending Termination Forms for 1T23HL456759-38
¥ Aemgt i B 10f1
Process Tersnination Motice Terminstion Appt, Start B End  Terswination [Dration of Dlegres Award Musrher
Fou. Starbus Dt Dade Appt. Lewed PINFY TrertiRurieon
Cpria, Maris m AR TF eh) [erlEy R L } manths & day m ITZIFLASETER-IS  SkisSoaaka Salorred  Unkhasly of Par

3. Click the hyperlinked trainee name to display the Termination Notices screen.
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Termination Notices @

Details for 1T23HLASETAE-38

Toawhe 54307
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Matlonal Health Service Corps Scholarship «

Kirschstain-HRESA «
o
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B Sorem a8 Dralt

2 o Mudget Period Amarded PP Project Tithe Institation
D00 - B0 B SELODOWERA, SALCIER Leng:Termn Efiects of Fasium UNPVERZITY OF PaRE
Paesxing Tuiminati [7] Eaposure an haarty ishatiasts
Cume, Marig ==
D D D
MESA SUpport Under This ward  Degree  Routing Hatory
Termination Dats: « Businew Official »
B [ Franidin. Rosslng b
1 Risiils
Spport Termvination ‘Sandand Stipired Specialty Musimlsi of
[t Vais Start Date  End Date  Date Aenoint af StipendiSalary Asnount Furnidig Mosths/Duys St
19ITRS 38 DAN023  NZ2B2023 02/20/2023 §  43m 20,3582 1 Mionths 28 Dargs

0 Resuks " 1
Supparting Docul tatian [aptionall
Mwand Mumber ©  From©  To: Spechl Funding g s R
P recnrch: feund omw Uplppdad Eield B
B Post Award Details
Activity Drganizatian Type of Pasitian
Fuithr Echuzation/Training ® v Acdemic v Pealds chie * w
H nther please deacribe  nther, please describe of nkher, please deacribe
Post Award Position Post Award Mailing Address
Pasition Title Adddress Line |
il AR P
Name OF Grganization
Pularyfan
City Tip
b Ko L4
State
b Wit 3
Take Action
B saw Save & Route to Trainee -’ Route to Business Official

B8 Training Received @

Summsary Commsents

Canmanis
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4. To complete the termination, review the form one last time, add comments if desired,
then click the Send button in the Route to Business Official card. A confirmation message
displays.

Save & Route to BO %
I\'_'TI!'II:"I-.’Il.ll'.'l"I

Trainee Grant Number

Curie, Marie 1T23HL456T8S-28

I certify that to the best of my knowledge all the above information is correct.

Ga Back and Edit «d Save & Route to BO

5. Click the Save and Route to BO button. The system will validate the information
contained in the form and will flag any errors or warnings found. Errors must be corrected
before the termination is routed. Warnings are corrected at your discretion. A confirmation
message is displayed at the top of the screen indicating that the Termination Notice has been
successfully routed to the BO. The status of the appointment is changed to In Progress BO.

Termination Notices @
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Process Termination Notice by Trainee

Once the PD/PI creates a new appointment and routes it to the trainee, it is displayed in the My
Forms section of the Trainee Appointment Home screen.

Your Termination for 1T23HL456789-38

Awarded PD/PA

% SKLODOWSKA, SALOMEA

Appointment Start Date Termination Date
01/01/2023 02/28/2023
Stipend Amount

$4,392.00

Open the Termination Notice

1. To view a PDF of the Termination Notice, click the View Form button. The PDF is
downloaded to the browser's default location.

2. To complete the termination notice, click the Go to Form button. The Termination
Notices screen is displayed for your review.
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Termination Notices @

Details for 1TZIHL4SETES-36

Bud Periad Amarded PO/P Praject Tale Institution
- 2 - RTINS B BELODONE Lang:Tuem Effacis af Radum UKIVERSITY GF PAAS
Expasura 2n haertry inhebiares
Cune, Marig ==
[ rerenaion 1 raz0oc ¥ e progre e

Termination Date «
02/28/2023 =]

Business Olficial «

Dubora L Talley

1 Rendts

Tarmination
End Dute  Dala

Suppot

I Yaur Sarl Dals Anmount of StipesdSalary Aimasiil

Fumber of
Monthi/ D

Spaciaity

Funifirg Status

HEITRS 3 OUAE023  022R2023 D2VERER3 § 4392 525,352

Todals: $4. 152

[ Other Relevant FHS @ 25 Training Received &

Currantly partizipating in HiH Loan Repaymunt Program Sommary Comments

Hatioral Health Service Corps Scholarhip =

Kirschabein-MRSA =

Ortheer Kirschatein-WASA training swands or fellowships
1 Rty kol

Supporting Documentation (opbionall

Avard Humber = from©  To o

Specisl Funding

M recands Teund

K| Post Award Details

Activity Organtzation

I other, pleass describe 11 crthoie, pladis dascrila

Post Award Position
Position Tith

Addiress Lina 1
Mame Of Organization ity
Ciny State

State Email

Take Action

Save & Route to Pl =2

Comments

1B Save oz Draft

Post Award Mailing Address

¥ Monihs 23 Days

=

Type of Position

o, grhiasen o s ribe
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Complete the Termination Notice

1. Complete the form as appropriate. Required fields are marked with a red asterisk (*).
2. Enter details about the training in the Summary Comments field of the Training
Received section.

3. If desired, attach a PDF in the Supporting Documentation section. Click the Choose
button, navigate to the file's location, and double-click the file to attach it. Only one file can

be uploaded.

IMPORTANT: Your mailing and email address must be ones where you can be reached after
your training has been terminated.

Save Draft

Use this option to save your work on an termination notice and keep it in your queue.

Save as Draft

1. Make the appropriate edits to the form.

2. Click the Save as Draft button. A confirmation message displays.

March 30, 2023
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Review Termination Form for Save x
Termination
Trainee Grant Number
Curie, Maria 1T23HL456TE9-38
Go Back and Edit d save

3. Click the Save button. Your edits are saved and the form remains in your queue.

Save & Route to PI

When you have completed and reviewed the form, use this option to return the form to the PD/PI
for processing.

Save & Route to PI -)

Comments

Comments

Send

1. Make the appropriate edits to the form.
2. Add comments to the Comments field if desired.

3. Click the Send button. A confirmation message displays.
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Save & Route to Pl b
Termination

Trainee Grant Number

Curie, Marie 1T23HL456789-28

In signing this form, | certify that the statements therein are true and complete to the best of my knowledge. Willful
provision of false information is a criminal offense (U.5. Code, Title 18, Section 1001). | am aware that any false,
fictitious, or fraudulent statement may, in addition to other remedies available to the Government, subject me to civil
penalties under the Program Fraud and Civil Remedies Act of 1986 (45 CFR Part 79). Also, if | have a payback
obligation, | understand that payback service must begin within 2 years of terminating my Kirschstein-NRSA support;
otherwise, financial payback becomes due, unless an extension of the 2-year service initiation period or a waiver of
the obligation is awarded. | also understand that if | fail to repay both principal and interest, the Federal Government
will take authorized actions to collect the debt.

Go Back and Edit «d Save & Route to Pl

4. Click the Save & Route to PI button. The system will validate the information contained
in the form and will flag any errors or warnings found. Errors must be corrected before the
Termination is routed to the PI. Warnings are corrected at your discretion. A confirmation
message is displayed at the top of the screen indicating that the Termination Form has been
successfully routed to the PI. The Trainee’s electronic signature is recorded and the status of
the appointment is changed to In-Progress PI.

Termination Motices @

Sucteis! Cure, Mars Termination form far Gram numissr: 1T2IHLASETE-38 i routed 1o Pl an Wed Mar 23 2033 180318 GMT-0400 [Essterr Daylight Tims

5. The Routing History tab in the trainee section contains a list of the actions taken on the
termination. The first item in the history reflects the current state of the termination.

Curia, Mang ==
1) Rl
Current Reviewsr
W Evainn Action Takes By - Action Date Action Taken Chirrant Status Commants
1 Trakeee Roubes TH 10 Pl Curia, Mars 03/22/3023 603 Routed 1o P In Progress Pl SHLODOWSKA
” SALOMIEA
Pl Bcetes TH 1o Trainee LD, 03/22/2022 529 Routed 1o In Progress Gurie, Warie
4 OEA e e

6. Additionally, the trainee should update their information in the Personal Profile section
within Commons and should know how to contact the Service Desk if the list of prior
Kirschstein-NRSA support is incorrect.
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7. Click the Done button.

If no action is taken by the PI within 14 business days, the system will automatically route
the form to the Business Official (BO), send a notification to the BO, and change the status to
In Progress by BO.

NOTE: If a TN is sent back to an Institution by the Agency and the TN has a status of In
Progress BO, the PI is able to recall the TN.

NOTE: The PD/PI should make every effort to have the Trainee update their Personal Profile
screen within Commons, specifically to update their email address with their new (forwarding)
email address, before the Trainee leaves the Institution.

Recall

If necessary, you can recall a termination form that has been routed onward to make edits.

(- Recall

Comments *

Comments

Send

1. Add comments to the Comments field.

2. Click the Send button. A confirmation message displays.
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Recall Termination Form o
Termination

Trainee Grant Mumber

Curig, Marie 1T23IHL456789-28
Comment

I need to update my address

Go Back and Edit A Recall

3. Click the Recall button. The form is returned to your queue.
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Process New Termination Notice by BO

NOTE: The Business Official (BO) is the only one who can submit a Termination Notice (TN)
to the Agency for final processing and acceptance.

Process a new termination

In the Pending Forms list on the Business Official Home screen, locate the trainee you wish
to terminate. The Filter table field can be used to locate someone quickly if desired.

Pending Forms (EE)

L B Vol
Broceo Temeanadion Mobce  Termiragion Appodrdmaent Appoavireent End  Termination Mum of Mosths and  Degres
For.. Status Start Date Db Date Dy Lewed Popegerd Mumbssr POVFL

1. Click the hyperlinked trainee name to view the Termination Notices screen.

March 30, 2023
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Termination Notices @
Dietails for 1T23HLABETES-08
s Budgat Perind Aprdad FOVPI Froject Tale anstitution
09701,/2022 - 08/31/2023 BB SELOOOWEHA, Ba)L OWES Lang- Tt EMGEt S Ridum UKRERETY &F Rams
Periing Tepmraticns. G Expaurs on Hearty nhabrtanta
Curis, Marig s
| Ferminaiin § FRE-00C § inFergron 80
Teotal MRES Supy -l Rnuting ¥
Termination Dabe: « Business Official «
Derzaramla 1] Fremuin, Resaling L
1 Reslts
Support Termination standard Ssipend Hpecialty Humber of
1 Year startBate  Emd Date  Date Amount of Stipend/Salary Amount Fumding Months/Days Satus
iasate? 34 AR08 ORTEANEE O3B 200E & g - 436,352 # Manths 28 Days
Todals: 54332
F Other Relevant PHS € &2 Training Received @
Currently participating in FiH Loan fepaymest Program Surmimary Crmmenis
Hational Health Service Corps Scholarship « ' !
o 18 t
0 rdEas i
Kirschabeini-NREA
o
f Manths
(rthar Kirschabein-HRSA fraiming swards or Fellowships
0 Resuhs 2000 cha Rt
Supporting Docamentation [aptionali
Award Mumbar = From 0 Te©  Special Fundisg
P reconds dourd i Uploaded FOF Fip [} @
K5 Post Award Details
Activity Organizaticn Type of Pesition
Further Education/Taining B Academic Mo Pasidoctonal Researcher "
H othet. please desoribe 11 othvir, ploase desiribe IF mthar, pliass describe
Post Award Position Post Award Mailing Address
Position Tithe Adddress Line 1
it Prol 23 MAIN STREET
Harma Of Organization Ciny
E ty ol Maipland B Smarthi
Ciny State Zip
4 PEMMSTLYANIA x 15081
Stabe Emadl
C ™ erateREnihgox
Take Action
Ty =
=l Save Draft Save & Foute to Traines " Save & Route to Pl '} Reute ta Agency ')
Comments omerants Commeres
4 4 i
B Sawe & Dralt o
Dlete Tormication
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2. Review the form, add comments if desired, then click the Send button in the Route to
Agency card. A confirmation message displays.

Save & Route to Agency x

Termination

Trainee Grant Number
Curie, Marie 1T23HL456T89-38

| certify that the information provided for "Dates of Support Under This Award”, and "Total Stipend Received &
Number of Months Supported under this Award” is correct according to institutional records.

2o Back and Edit | =f Certify and Route to Agency

3. Click the Certify and Route to Agency button. The system will check the form prior to
routing. Any identified errors must be corrected prior to routing. Warnings may be addressed
at your discretion. A confirmation message is displayed at the top of the screen indicating
that the Termination Notice has been successfully routed to the agency. The status of the
appointment is changed to Pending Agency Review.

Termination Motices @

Sucoess! Curia, Mare Temmination form for Grant number: 1T23HLASETES. s routed to Agency on Wed Mar 22 2023 2001800 GMT-0400 (Easbern Darybght Time:

4. The Routing History tab in the Process Statement of Training Appointment section
contains a list of the actions taken on the appointment. The first item in the history reflects
the current state of the appointment.

Curie, Mare ==
| rermination § Faz.GoC  Poncieg gy Brview |
12 Results
Carrent Reviewer
Id  Ewent Action Taken By Mction Date Action Taken Current Status Comments
1 BO Submits TH bo Agency Frankin, Rosslind  03/22,/2023 17 Submicted to Peraing Agersy  AGENCY
¥ Agent ereimy
Fi Rautes TH 1 BO EITE e 03/22/2027 B30 Routed 0o BO I Privgress BO Frankin. Rosating
Saiomes
Trainee Aoubes TH o M Cairia, Parie WEL0H A0 Aouted o P in Progress M ierewiki
.. Sanmen
¢ Pl Routes TM 1o Trainee Skindrasia 22202 529 Houted to In Progress Carie, Mene
TR P . I
Y] aifse Y
5 Plinkiates TH Sidetatin 03/22/2023 525  Inkiated by P In Progress P Suinsowaka
Swomes - Sakorey
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Gra

Early Terminations

If a Trainee terminates early, only the Appointment that is being terminated, as well as all
previous Appointments, will get terminated with the early termination date.

Initiate an early termination

1. Inthe Awarded Grants table, click the hyperlinked grant number to display the Trainee
Roster screen.

2. Locate the trainee you wish to terminate. The Filter table field can be used to locate
someone quickly if desired.

& B

Tralnes Mame

STISHLOOT 69038

Appointment Status.

Termsinatlon Status

=D

Appt Type  ApptStart  Appt End

L e
=

Termimation Date

Mum of Months fnd Days  Degros Level

Bl

3. Click the E Actions button and select Initiate Termination Notice.The Termination
Notice screen is displayed with some fields pre-populated with data from the system.
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Termination Notice
Ruth L Kirschstein Mational Research Service Award
Details for 1T23HL456T0-38  «=
Budget Puricd Fiscal Yaar Project Perind Grant Management Specialist Procram Oificial
(R0 - DBV 203 M22 DS0058 - BRA12025 B L, Jessh & ot Sisnelyw
Cuwie, Maria -
oD
1ad NIL d bl ) Hist
: 1 .
Tarmination Data: » | Business Official »
00,/28/2023 3] Franiin. Rosaing B
1 Resuks
Support Tesranation Standard Stipend Specalty P bar o
¥ Fwar Start Date  Eed Dite  Dute Amount of Sipend/Salary Amaunt Funding FanthsTays Staten
1920722 38 0012023 033E03 02/28/2023 26,352 0 Maoriths 28 Days [ cuoped |
Tortals: 42154
[ Other Relevant PHS & H Tr.lining Received €
Currestly participating in MiH Loan Repaymesd Program P fs
F i a Tafy of rai ar 1
Natbonal Health Service Corps Scholarship » ptk : o : p !
o ad
Kirschatmin-NitA =
Othis Karschataln-NESA training awards or fellowships
0 At g
S iy Diocumsnitation (ool
Aoward Musiber = From To o Special Funding IO 2 e
M recorchs fond
[
5 Post Award Details
Activiny Dnganization Type of Position
i w Y o ' w
IF athar, plasse dascriba I othar, plesas describe 1 abher. pleass describe
Post Award Position Post Award Mailing Address
Pasition Title Aedress Line 1
Hasni O Drganizatisn Ciny
E Iaiyiand B W
ity State Tip
B W i £ Ex
Seatu Emnadl
L L aRATiE vl i h g
Take Action
L =
=l Save Drraft
B Sove a3 Braft
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4. Modify the Termination Date as appropriate using MM/DD/YYYY format. The system
will automatically recalculate the stipend.

Only whole numbers are allowed in the Amount of Stipend Salary field. Only the principal
investigator (PI) can modify the stipend on an early termination for T, K, and R grants—
delegates cannot modify the stipend. On fellowships, the business official (BO) can make
changes as well.

NOTE: When the end date is modified, and the appointment is for a partial year, sometimes the
recalculated stipend amount will differ from the stipend amount calculated by the institution. The
institution can modify the stipend based on its calculation. The Agency will approve the
modified stipend, if it is within an appropriate range.

IMPORTANT: You must select the name of the business official (BO) who will submit the
early termination notice to the agency.

Save Draft

Save as Draft

1. Click the Save as Draft button. A confirmation message displays.
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Review Termination Form for Save 3
Il.'rl"'-l-"l-.'ll.-L'l'I
Trainee Grant Number
Curie, Marie 1T230K456T89-08
d save

2. Click the Save button. Your edits are saved and the form remains in your queue. The
draft form is saved and displayed for review; in addition, new options are added to the Take
Action section.

Once the draft early termination has been saved, it follows the same process as terminations:

1. PD/PIroutes early termination to trainee.

2. Trainee reviews and routes early termination to PD/PI. If no action is taken by Trainee in
14 business days, the system will automatically route the form back to the PD/PI, send a
notification to PD/PI, and change the status of the TN to In Progress PI.

3. PD/PI reviews and routes early termination to BO.
4. BO reviews and routes early termination to Agency.
5. Agency reviews and approves early termination.

Review the Initiate a New Termination by PD/PI and Process Termination Notice by Trainee
and Process New Termination Notice by BO topics for more information.

NOTE: The PD/PI should make every effort to have the Trainee update their Personal Profile
screen within Commons, specifically update their email address with their new (forwarding)
email address, before the Trainee leaves the Institution. Otherwise, the PD/PI needs to know, and
be able to provide, a forwarding email address for the Trainee to be entered within the
Termination Notice.
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